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Writing Assignment Style Sheet and Correction Symbols

Format for written work:

Your Name

Course

Teacher

Period
Date

Essay Question, Prompt or Title on Top Line

Begin on third line, with one inch ind

entation from

the left margin line. Write on!

Do not abbreviate. Use academic language.

Leave one-half inch margin on the right side of page.

el S

Begin each new paragraph with a one-inch indentation from the left margin line.

On second page, do not repeat title but place name, topic and page number in top
right corner. Continue your writing on the top line (see example below).

Topic or short title

Continue with your writing starting at the top line of the sheet...

Your Name

Page number

5. Use only dark blue or black ink on final drafts.
6. Double space when typed draft is required.

Symbols Used in Correction of Written Work:

FR = sentence fragment huh? = sentence meaning unclear

RO  =run on sentence 1 = paragraph format error

SP = spelling error © = great job!

PC = punctuation error ® = sorry, you did not get it

PS = possessive error YVorl = important point made

SV =subject — verb agreement error o = omit (line through)

SS = sentence structure is awkward @ = get to the point, stop babbling!
VT  =verb tense error

WC = poor word choice

C = capitalization error




